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 Arrange a signed copy of minutes from chair and pass to central governance team  
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This job description forms part of the contract of employment of the person appointed to the 

post.  The duties, responsibilities and accountabilities highlighted in this job description are 

indicative and may vary over time at the discretion of the Trust.  This job description will be 

reviewed annually and is an integral part of the Appraisal and line management process.  

The duties and responsibilities in this job description are not restrictive and the post-holder 

may be required to undertake any other duties that may be required from time to time.  Any 

such duties should not however substantially change the general character of the post.  



 

 

I understand and agree to the job description of a Governance Administrator   
  
Name:                                                               Signed:                                                   Date:  


